
	For office use only                                                                    Candidate No.  _____________


NICSSA 

The Pavilion, Stormont

Part A

Application for the post of
Grounds & Maintenance Staff
NB. This is the first part of a two-part application form.

Both parts MUST be completed and signed by the applicant

before this application can be considered.

Completed applications (including postal applications)

must arrive no later than 4:00pm on Friday 3rd September 2010.

LATE APPLICATIONS WILL NOT BE ACCEPTED. 

Please complete Part A in TYPESCRIPT OR CAPITAL LETTERS and BLACK INK.

Part A - Only Sections 2 to 5 will be made available to

shortlisting and/or interviewing panels.

IN CONFIDENCE

1. Personal Details

Surname  
 Title 


Forename(s) 



(underline name you are known by)

Address for 



Communication

                    
 Postcode 


Telephone No. (including STD code) 



Permanent address 



(if different
from above)           



                               
 Postcode 


Telephone No. (including STD code) 



Date of birth 

Town of birth  __________________________  Country of birth 


Have you changed your nationality since birth 
Yes                         No               

If yes, state current nationality  _________________________________________________

National Insurance No.                                                    (This must be completed)

Do you consider that you have a disability?
Yes                         No                 

Disability is defined as “any physical or mental impairment which has a substantial and long-term adverse effect on a person’s ability to carry out normal day-to-day activities”. 

If so, do you require any arrangements to assist you if called for test/interview?



Yes                         No                 

If yes, please state the arrangements which will be needed for you to attend. 

Please provide details of your secondary / grammar education including attendance at technical college if appropriate in the table below. 

	Name of school / college
	Address of school / college
	Dates attended

	
	
	to

	
	
	to

	
	
	to
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2. Educational qualifications


If GCE / GCSE / other qualifications are a requirement for this post, please complete this section.  If not, please proceed to Section 3.

	Examining Board
	Year & Month of Exam
	Subject
	Level
	Result
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3. University or other further education

If you have attended university or college, please provide details as follows:

First degree (or other third level qualification)

University or college



Dates of attendance



Title of Qualification



Type of degree, diploma



or certificate including 

class or division 

Main subjects



Date awarded /expected



Post graduate qualifications 

University or college


Dates of attendance


Title of qualification


Type of degree, diploma



or certificate including 

class or division 

Main subjects



Research or study



Date awarded / expected
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If you are attending, or have attended university or college in the last five years, detail:


Name of Tutor/Professor 










(or other responsible person from whom a report may be sought)


University address 











(including Department)

4. Professional qualifications

	Title
	Date

	
	

	
	

	
	

	
	


	Professional bodies of which you are a member (please include type of membership)
	Date of Registration
	Registration No.
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5.
Employment History
Detail all your employment/self-employment (and unemployment) since you finished full-time education starting with the present/most recent.  Show the dates of employment, name of employer (or name of company if self-employed).  State also job title(s) and key responsibilities.  If you are a serving Civil Servant, please give details of your current Branch and whether temporary, fixed-term or permanent.

	Dates

(Start with present/most recent employer)


	Name and Address of Employer
	Job Title
	Main duties and responsibilities

	                    Day     Month     Year
	
	
	

	From           /           /
	
	
	

	To               /           /
	
	
	

	
	Phone No.
	
	

	                   Day     Month     Year
	
	
	

	From           /           /
	
	
	

	To              /           /
	
	
	

	
	Phone No.
	
	

	                   Day     Month      Year
	
	
	

	From           /           /
	
	
	

	To              /          /
	
	
	

	
	Phone No.
	
	

	                   Day     Month      Year
	
	
	

	From           /           /
	
	
	

	To              /          /
	
	
	

	
	Phone No.
	
	

	                   Day     Month      Year
	
	
	

	From           /           /
	
	
	

	To              /          /
	
	
	

	
	Phone No.
	
	

	                   Day     Month      Year
	
	
	

	From           /           /
	
	
	

	To              /          /
	
	
	

	
	Phone No.
	
	


May we approach your present/most recent employer for a reference now?

Yes

No

Please note that a present/most recent employer’s reference will be

required if we are considering you for an appointment following

your interview.  May we approach your present/most recent employer

for a reference if we are considering you for an appointment?


Yes

No

If you are, or have been a Civil Servant, a reference will be requested from your current/former
Personal/Establishment Branch.

6.
Other Information

Please detail dates on which you would NOT be available for test/interview.

Where possible, these dates will be avoided.

If appointed, how much notice would you require before taking up appointment?         
How did you learn of the post?



Advertisement

Which publication?  







Elsewhere

Please specify  






7.
Warning

Only applications which contain all the requested information will be considered.  Information in support of your application will not be accepted after the closing date for receipt of applications.

Before you submit your application, please ensure that you are eligible for this competition by referring to the job specification and information for applicants leaflet.

A candidate found to have given false information or wilfully to have suppressed any material fact will be liable to either, disqualification or, if appointed, to dismissal.

Late applications will not be accepted.

8.
Declaration

The particulars given by me in this application are true and accurate to the best of my knowledge and belief.

Signed  





Date 




Please send the completed application form (together with Part B) to:


Lisa Tolan

NICSSA


The Pavilion, Stormont


Stormont Estate


Upper Newtownards Road


Belfast


BT4 3TA
        /         /





        /        / /………………












































